THE CULTURAL HERITAGE-MAKERS COMPETITION 2017 EXPLORE NATURE TOGETHER:
UPLOAD INSTRUCTIONS FOR THE ENTRIES ON WWW.EUROPEANHERITAGEDAYS.COM
The international www.europeanheritagedays.com website is easy to use. You can upload your work
in just a few minutes. However, it might take a few days for your user ID request to be approved, so
please register well in advance before the competition period ends. If you need assistance, please
contact erp@kotiseutuliitto.fi.
Requesting user ID
Those who wish to upload their work to the website can request a user ID for the website by choosing
“Register” at the top right-hand corner.

Fill out your information in the new window. The ”Coordinator level” for regular users is “Local”.

Logging in
Once you have received your user ID, log in to the website by using “Login” in the top right-hand
corner.

User’s homepage
The user’s homepage will open after login. To start creating a competition entry, click ”Add new
event”.

Basic details of the entry (Step 1. Basic Details)
When entering your work, you can move on to the next page by selecting “Next”. If a compulsory piece
of information is missing from the form, the top of the page will show a notification. Pages 1, 2 and 3
must be filled out, the rest are optional. The last page is for uploading your entry.
The basic details for your work are entered on the first page. The header and a short description of
your work is recommended to be in English, but the rest of the text may be in your own language. The
beginning of the entry’s header is the same for all competitors: Cultural Heritage-makers 2017,
your location and the name of the presentation.
You can use the name of your group as the name of your work (e.g. Aavaranta Elementary School).
Please make sure that no presentation with the same title has been uploaded onto the
www.europeanheritagedays.com website before uploading your work. For example, the header of a
work by a 4-H club from Aitola could be:
a) Cultural Heritage-makers 2017, Aitola, ”Our favourite landscape”
b) Cultural Heritage-makers 2017, Aitola, ”4-H club”
You can put your uploading date as the start date and 28 February 2018 as the end date.
Upload your work’s main image by selecting “File” and then “Upload”, followed by browsing your own
files for the right image. The images can use either .jpg or .png format. If your entry is a video, you can
upload a screenshot on this page. We recommend that you upload the actual videos on page 3.

For “Address”, you can enter your school’s address or just the town, district or village.
Write a short introduction of your work under “Description”. Start the introduction with the sentence
“This documentation is our contribution to Cultural Heritage-makers 2017 competition in Finland.”
Continue the introduction in Finnish, Swedish or English by describing briefly:
• how you chose the location
• how and with whom you completed your work
• what you learned while making the presentation for your location
Choosing the category for your entry (1. Basic Details)

Choose ”Heritage education” from the bottom of the form as the category (“Categories”). Move on to
the next page by choosing “Next”. If a compulsory piece of information is missing from the form, the
top of the page will show a notification.

Selecting the location of your entry (2. Location)
Select the location of your work from the map. You can use the search window at the top to write an
address or the name of the area. You can edit the selected location after the initial selection.

Uploading other entry material (3. Media)

You can upload material onto the website as text, image or video files. The presentation can also
include external links. You can use the following file formats to upload images and video material: .jpg,
.png and .mp4. PDF files are also accepted. The maximum size for an individual file is 50 MB.

Visitor book (4. Visitor book)
You can add information to the visitor book on things like the location you have chosen or what your
group likes to do there together. The use of the visitor book as part of your work is optional. People
who visit your page can also add their comments to the book.

Instructions on how to find your location (5. Travel)
Here you can add information, such as driving instructions, opening hours or contact information, for
others who might like to visit your location. Giving these instructions as part of your work is optional.

Events related to your entry (6. Proposed Itinerary)
Here you can add information about any other events nearby that are related to your location, for
example by selecting them from the dropdown menu. Giving this information as part of your work is
optional.

Sponsors (7. Sponsors)
Here you can list the sponsors your group might have. Giving this information as part of your work is
optional.

Publishing your work (8. Publish)
You can publish your entry by selecting Publish! You can edit the information later, if necessary, or
remove your upload before the competition ends on 10 January 2018.

NOTE If you are unable to upload the material on the website for any reason, you can submit
your work by sending it via email to the European Heritage Days Coordinator at the Finnish
Local Heritage Federation at erp@kotiseutuliitto.fi.

